DIRECTOR, CHILD DEVELOPMENT CENTER

DEFINITION:
This is a Classified Management position under the direct supervision of the area Dean, and in collaboration and cooperation with the Child Development and Education Department, the Director will plan, supervise, and direct an appropriate child centered program/lab school at the Child Development Center according to the current federal, state, and local regulations, and perform other duties as assigned.

EXAMPLE OF DUTIES
Duties may include, but are not limited to, the following:
Plan, supervise, implement, and evaluate the overall program at the Child Development Center.
Coordinate licensing of the Child Development Center in accordance with state and federal regulations.

Research, identify, and create grant applications for potential resources of additional income for the Child Development Center.

Supervise and evaluate Child Development Center specialists, specialist assistants, and the center secretary.

In collaboration with the center staff and the faculty, take responsibility for the arrangement, appearance, décor, safety, and learning environment of the buildings and grounds.
Conduct parent meetings which offer relevant and timely topics.
Evaluate actual and observed classroom activity, including modeling of appropriate behaviors and mentoring of the center employees.

Work with the Child Development Center staff to plan and implement curriculum units, create a stimulating and educational environment, and meet the individual needs of children enrolled in the program.

Recognize and plan for appropriate adult/child ratios for classroom staff in relationship to Title 5 and Title 22 specifications.

Work with the Child Development Department regarding activities appropriate for the Lab School children, staff, and college student population.

Represent the college and the Child Development Center in meetings both on campus and off campus concerning funding, licensing, and general understanding of the changes in the programs.

MINIMUM QUALIFICATIONS

Bachelor’s Degree from an accredited institution in Child Development, Early Childhood Education, Human Development, or Family Consumer Science with specialization in Child Development/Early Childhood Education or a related field.
Two (2) years experience as a director of a child care facility

Experience in preparing or administering a budget

Possess or qualify for a Title V Site Supervisor or Program Director permit.

Experience in administering state and/or federally funded programs.
Experience and/or training in the implementation of appropriate Early Childhood curriculum.

Experience that indicates sensitivity to and an understanding of the diverse academic, socioeconomic, cultural, disability, and ethnic backgrounds of community college students and personnel.

Possession of, or ability to obtain, valid CPR/First Aid Certification.

Possession of, or ability to obtain, valid California Driver’s License.

DESIRED QUALIFICATIONS
Master’s degree from an accredited institution Child Development, Early Childhood Education, Human Development, or Family Consumer Science with specialization in Child Development/Early Childhood Education or a related field.

Successful experience in writing proposals for state and federal grants and experience in preparing reports required by grants.

KNOWLEDGE AND ABILITIES

Knowledge of licensing guidelines and funding terms and conditions for operation of Child Care and Development programs in California; knowledge of age appropriate activities, behaviors, and expectations; knowledge of classroom management and instructional techniques; knowledge of philosophy, concepts, methods, terminology, and techniques for enhancing the development of infant, toddler, and preschool age children; knowledge of methods and practices for selecting, training, and supervising personnel; knowledge of nutrition, health and safety needs of children; knowledge of principles and practices of management and budgeting.  
Ability to train, supervise, and evaluate personnel; ability to identify and assess developmental needs of preschool age children, an ability to be sensitive to children and families from diverse backgrounds; ability to establish and maintain effective relationships with personnel, children, families, volunteers, students, and the community, ability to analyze situations and adopt effective courses of action; ability to exercise initiative and good judgment; ability to maintain current knowledge of trends and research in early childhood education; ability to prepare budgets, reports, and maintain records; ability to interpret, apply, and explain rules, regulations, policies and procedures; and an ability to communicate effectively both orally and in writing.

WORKING CONDITIONS


Child Care Center environment.  May be required to sit for long periods of time, stand and walk, reach, pull, and regularly lift and/or move up to 25 lbs, occasionally lift up to 75 lbs.  Dexterity of both hands to operate computer keyboard.  May be required to bend at waist, kneel, or crouch.  Hearing and speaking required to exchange information.  Visual acuity to read financial and statistical reports.
Board Approved:  



