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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT

DIRECTOR OF ATHLETICS
DEFINITION:  

Under the general direction of the Dean of Physical Education, & Athletics, the Director of Athletics is a management position responsible for the planning, organization, and administration of the intercollegiate athletic program.  
EXAMPLES OF DUTIES:

1. Plans, directs, supervises and assumes primary responsibility for the safe and efficient conduct of all events involving San Bernardino Valley College athletic teams.

2. Develops, directs, and supervises the men’s and women’s intercollegiate athletic program including scheduling, staffing, budget development and management, and game management.  

3. Provides leadership that encourages student-athletes, coaches and support personnel to demonstrate the highest levels of sportsmanship, scholarship and civility at all times.

4. Ensures compliance with all rules, regulations, procedures and policies for the intercollegiate athletics program as established by the Commission on Athletics (COA), Foothill Athletic Conference and the San Bernardino Community College District.

5. Assumes responsibility for the program’s compliance with Title IX objectives and conducts regular meetings and training to promote strict adherence among personnel and student athletes to conference and State athletic rules, regulations, and codes including student eligibility guidelines.

6. Works closely with academic counselors to encourage academic excellence through the program and to prepare student-athletes for successful transfer to four-year colleges and universities.

7. Promotes SBVC athletics throughout the community; maintains close working relationships with local high school coaches and athletic administrators.

8. Works closely with the San Bernardino Valley College Foundation to plan, organize and conduct a variety of special events and fundraising efforts on behalf of the program and the department.

9. Supports the mission and goals of the entire division, participating in professional development activities, campus governance by serving on college committees and participating in and attending all department and division meetings in accordance with college policies. 

10. Supervises, evaluates and participates in the selection of coaching and assigned support staff. 
11. Performs other related duties as assigned.

MINIMUM QUALIFICATIONS
Education and Experience

1. Possession of a master’s degree from an accredited college or university.

2. Minimum of three years of experience as a head coach or athletic administrator, preferably at the collegiate level. 
3. Demonstrated sensitivity to and understanding of the diverse academic, socioeconomic, cultural, disability, and ethnic backgrounds of community college students.

Special Requirement                                                          

Possession of a valid Class III California Driver’s License and maintenance of a safe driving record during the course of employment. Out of state candidates will be required to obtain a California permit within 10 days after appointment.

KNOWLEDGE AND ABILITIES  

Knowledge 

Knowledge of the rules and regulations of the intercollegiate sports offered by the college; knowledge of the rules and policies of the NCAA, NCIA and the COA which govern community college sports; coaching techniques; the philosophy, objectives, and functions of California community college system; general principles of organization, management and employee supervision and training; budget development and management; program planning and evaluation; state reporting systems and procedures; and local community needs.

Ability

Ability to plan, organize, direct and administer a program of intercollegiate athletics; analyze, evaluate and recommend innovative changes to existing programs; direct the work of others; communicate effectively both orally and in writing; reconcile divergent views; establish and maintain cooperative working relationships with people at all levels of the organization including management, faculty, staff, and students; and be sensitive to and understanding of the diverse academic, socioeconomic, cultural, disability, and ethnic backgrounds of community college students.

Special Conditions

Hours of work may not coincide with the hours of normal campus activity.  Weekend and evening work required. 
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