Preamble

Avrticle 1

Avrticle 2

Avrticle 3

Article 4

Article 5

Avrticle 6

Avrticle 7

Avrticle 8

Avrticle 9

Avrticle 10

Article 11

Article 12

Article 13

Article 14

Avrticle 15

Avrticle 16

Article 17

Article 18

Article 19

Article 20

Avrticle 21

Avrticle 22

Avrticle 23

Article 24

Appendix A
Appendix B
Appendix C
Appendix D
Appendix E
Appendix F
Appendix G
Appendix H
Appendix |

INDEX

Recognition

Management Rights

No Discrimination

Dues and Organizational Security
Rights of Association and Members
Hours of Work and Overtime

Pay and Allowances

Employee Expenses and Materials
Layoff and Reemployment

Health and Welfare Benefits

Long Service Recognition
Holidays

Evaluation Procedure

Leaves

Vacancies, Transfers, Voluntary Demotions, Closed Promotions

Personnel

Discipline New Article

Grievance Procedure

Vacations

Health Service, Continuation After Retirement
Severability

Effect of Agreement

Safety

Completion of Meet and Negotiation

Unit Definition

Employee Performance Report

Salary Schedule 2007-2008
Enroliment Fee Reimbursement Forms
Reclassification Forms

Grievance Forms

MOUs

Goals

Scribe Waiver

11

1.1-13

21

3.1

41-4.2

51-5.2

6.1-6.4

71-75

8.1

9.1-9.2

10.1

111

121

131

14.1-14.8

151-15.2

16.1 -16.3

171

18.1-18.2

19.1-19.3

20.1

21.1

22.1



The San Bernardino Community College District complies with all state and federal rules and regulations
and does not discriminate on the basis of race, color, national origin, gender, or disability. This holds true
for all District employment and opportunities. Harassment of any employee/student with regard to race,
color, national origin, gender, or disability is strictly prohibited. Inquiries regarding compliance and/or
grievance procedures may be directed to the District's Title 1X Officer and/or Section 504/ADA
Coordinator. The Title IX Officer and/or Section 504/ADA Coordinator is Renée Brunelle, Vice
Chancellor, Human Resources, Department of Human Resources, 114 So. Del Rosa Drive, San
Bernardino, CA, 92408, (909) 382-4041.
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PREAMBLE

This is an agreement made and entered into the 1st day of July 2007, between the San Bernardino
Community College District, hereinafter referred to as DISTRICT, and California School Employees
Association and its San Bernardino Community College District Chapter #291, hereinafter referred to as
ASSOCIATION. Reference to the PARTIES shall include both the DISTRICT and the ASSOCIATION.

Unless specifically addressed in this Agreement all provisions of the current collective bargaining
agreement shall remain in full force and effect.

11

1.2

ARTICLE 1: RECOGNITION

The DISTRICT recognizes the ASSOCIATION as the exclusive representative for all classified
employees except those positions identified in Appendix A.

Personal services contracting for all services currently or customarily performed by classified
school employees to achieve cost savings is permissible, unless otherwise prohibited, when all
the following conditions are met:

1.2.1

1.2.2.

1.2.3.

The governing board or contracting agency clearly demonstrates that the proposed
contract will result in actual overall cost savings to the DISTRICT provided that:

a. In comparing costs, there shall be included the DISTRICT'S additional cost of
providing the same service as proposed by a contractor. These additional
costs shall include the salaries and benefits of additional staff that would be
needed and the cost of additional space, equipment, and materials needed to
perform the function.

b. In comparing costs, there shall not be included the DISTRICT'S indirect
overhead costs unless these costs can be attributed solely to the function in
guestion and would not exist if that function was not performed by the DISTRICT.
Indirect overhead costs shall mean the pro rata share of existing administrative
salaries and benefits, rent, equipment costs, utilities and materials.

C. In comparing costs, there shall be included in the cost of a contractor providing a
service any continuing DISTRICT costs that would be directly associated with
the contracted function. These continuing DISTRICT costs shall include, but not
be limited to, those for inspection, supervision, and monitoring.

Proposals to contract out work shall not be approved solely on the basis that savings will
result from lower contractor pay rates or benefits. Proposals to contract out work shall be
eligible for approval if the contractor's wages are at the industry’s level and do not
undercut DISTRICT pay rates.

The contract does not cause the displacement of DISTRICT employees. The term
“displacement” includes layoff, demotion, involuntary transfer to a new classification,
involuntary transfer to a new location requiring a change of residence, and time base
reductions. Displacement does not include changes in shifts or days off, nor does it
include reassignment to other positions within the same classification and general
location or employment with the contractor, so long as wages and benefits are
comparable to those paid by the school DISTRICT.

11 ARTICLE 1
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1.2.6

1.2.7

1.2.8

129

1.2.10

The savings shall be large enough to ensure that they will not be eliminated by private
sector and DISTRICT cost fluctuations that could normally be expected during the
contracting period.

The amount of savings clearly justifies the size and duration of the contracting
agreement.

The contract is awarded through a publicized, competitive bidding process.

The contract includes specific provisions pertaining to the qualifications of the staff that
will perform the work under the contract, as well as assurance that the contractor’s hiring
practices meet applicable nondiscrimination standards.

The potential for future economic risk to the DISTRICT from potential contractor rate
increases is minimal.

The contract is with a firm. A “firm” means a corporation, limited liability corporation,
partnership, nonprofit organization, or sole proprietorship.

The potential economic advantage of contracting is not outweighed by the public’s
interest in having a particular function performed directly by the DISTRICT.

A. Notwithstanding any other provision of this CHAPTER, personal services contracting
shall also be permissible when any of the following conditions can be met:

1. The contract is for new DISTRICT functions and the Legislature has specifically
mandated or authorized the performance of the work by independent contractors.

2. The services contracted are not available within DISTRICT, cannot be performed
satisfactorily by DISTRICT employees, or are of such a highly specialized or
technical nature that the necessary expert knowledge, experience, and ability are
not available through the DISTRICT.

3. The services are incidental to a contract for the purchase or lease of real or
personal property. Contracts under this criterion, known as “service agreements”
shall include, but not be limited to, agreements to service or maintain office
equipment or computers that are leased or rented.

4, The policy, administrative, or legal goals and purposes of the DISTRICT cannot
be accomplished through the utilization of persons selected pursuant to the
regular or ordinary hiring process. Contracts are permissible under this criterion
to protect against a conflict of interest or to ensure independent and unbiased
findings in cases where there is a clear need for a different, outside perspective.
These contracts shall include, but not be limited to, obtaining expert witnesses in
litigation.

5. The nature of work is such that the criteria for emergency appointments apply.
“Emergency appointment” means an appointment made for a period not to
exceed 60 working days either during an actual emergency to prevent the
stoppage of public business or because of the limited duration of the work. The
method of selection and the qualification standards for an emergency employee

ARTICLE 1
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shall be determined by the DISTRICT. The frequency of appointment, length of
employment, and the circumstances appropriate for the appointment of firms or
individuals under emergency appointments shall be restricted so as to prevent
the use of emergency appointments to circumvent the regular or ordinary hiring
process.

The contractor will provide equipment, materials, facilities, or support services
that could not feasibly be provided by the DISTRICT in the location where the
services are to be performed.

The services are of such an urgent, temporary, or occasional nature that the
delay incumbent in their implementation under the DISTRICT'S regular or
ordinary hiring process would frustrate their very purpose.

This section shall apply to personal service contracts entered into after January
1, 2003. This section shall not apply to the renewal of personal services
contracts subsequent to January 1, 2003, where the contract was entered into
before January 1, 2003, irrespective of whether the contract is renewed or rebid
with the existing contractor or with a new contractor.

1.3 ARTICLE 1
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2.2

2.3

2.4

2.5

ARTICLE 2: MANAGEMENT RIGHTS

It is understood and agreed that the DISTRICT retains all of its powers and authority to direct,
manage, and control its operation as specified by and to the full extent of the law, except as
specified in this Agreement.

Included in, but not limited to, those duties and powers are the exclusive right to: determine the
times and hours of operation; determine the kinds and levels of services to be provided, and the
methods and means of providing them; establish its educational policies, goals and objectives;
insure the rights and educational opportunities of students; determine staffing patterns; classify
and reclassify; determine the number and kinds of personnel required; maintain the efficiency of
DISTRICT operations; determine the curriculum; build; move, or modify facilities; establish budget
procedures and determine budgetary allocation; determine the methods of raising revenue;
determine the level of safety standards to comply with Federal and State requirements; and
contract out work not customarily and routinely performed by bargaining unit members or where
expressly forbidden by law. The DISTRICT also retains the right to hire, classify, evaluate,
promote, layoff, terminate, and discipline employees.

The DISTRICT retains its right to amend, modify, or rescind policies and practices set forth in this
Agreement in cases of emergency and to determine when an emergency exists. For the
purpose of this Article, the term “emergency” shall mean a situation which could not have been
reasonably foreseen and which when not acted upon might incur loss of life or limb or serious
damage to property such as a natural disaster, conflagration, epidemic, or work stoppage.

The exercise of these powers, rights, authority, duties, and responsibilities shall be directed by
the DISTRICT; the adoption of policies, rules, regulations, and practices in furtherance thereof;
and the use of judgment and discretion in connection therewith, shall be limited only by the
specific and express terms of this Agreement, and then only to the extent such specific and
express terms are in conformance with the laws of the State of California.

The ASSOCIATION, on behalf of its members and employees, agrees that it will not cause,
encourage, participate in, or support any strike, boycotting, or work stoppage, or refuse to render
services or to work at any time during the term of this Agreement. In the event of a violation of
this section by the ASSOCIATION and/or the employees, the DISTRICT may, in addition to other
remedies, discipline such employees up to and including discharge. Employees shall not be
entitled to any benefits or wages whatsoever while they are engaged in a strike, work stoppage or
other interruption of work.

ARTICLE 2
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3.1

ARTICLE 3:  NO DISCRIMINATION
It is understood and agreed that neither the DISTRICT nor the ASSOCIATION shall lawfully
discriminate against any unit member because of rights guaranteed by the Educational

Employment Relations Act. Such discrimination is subject to unfair practice procedures and shall
not be grievable under Article 18 of this Agreement.

ARTICLE 3

3.1



4.1

4.2

ARTICLE 4: DUES AND ORGANIZATIONAL SECURITY

Provisions

41.1

41.2

41.3

It is the mutual intention of the parties that the provisions of this Article protect the rights
of individual unit members without restricting the ASSOCIATION'’S rights to require every
bargaining unit member to pay a share of the cost of collective bargaining activities.

All employees in the bargaining unit who do not maintain membership in good standing in

the ASSOCIATION are required to pay service fees to the ASSOCIATION, in amounts

that do not exceed the periodic dues of the ASSOCIATION, for the duration of this

agreement.

4.1.2.1 It is the express intention of the parties that the service fee obligation outlined
herein constitutes a condition of continued employment with the DISTRICT.

No unit member shall be obligated to pay dues or service fees to the ASSOCIATION until
the first of the month following 30 calendar days after the unit member first comes into
the bargaining unit.

Dues and Service Fee Deductions

421

42.2

4.2.3

4.2.4

4.2.5

4.2.6

The ASSOCIATION has the sole and exclusive right to have employee organization
membership dues and service fees deducted by the DISTRICT for unit members.

The DISTRICT shall deduct, in accordance with the ASSOCIATION dues and service fee
schedule, dues, service fees or, with the ASSOCIATION'’S approval, payments to charity
in lieu of service fees from the wages of all unit members. Nothing contained herein shall
prohibit a unit member from paying either dues or service fees directly to the
ASSOCIATION.

The DISTRICT shall, without charge, pay to the ASSOCIATION within 15 days of the
deduction all sums so deducted, except that the DISTRICT shall pay to the designated
charity sums deducted in lieu of service fees from the wages of unit members who
request for religious exemption have been approved by the ASSOCIATION pursuant to
this agreement.

Along with each monthly payment to the ASSOCIATION, the DISTRICT shall without
charge, furnish the ASSOCIATION with an alphabetical list of all unit members,
identifying them by name, social security number, months per year in paid status and
annual salary, and indicating the amount deducted, if any, and whether such deduction is
for dues, service fees or charitable contributions.

The DISTRICT shall immediately notify the ASSOCIATION Chapter President or
designee if any member of the bargaining unit revokes a dues, service fee, or payment in
lieu of service fee deduction authorization.

The DISTRICT shall deduct and pay to the ASSOCIATION service fees for each
bargaining unit member who is not an ASSOCIATION member in good standing and who
is obligated to pay such fees, pursuant to this agreement, unless the ASSOCIATION
notifies the DISTRICT the unit member is paying such fees directly to the
ASSOCIATION. A payroll deduction authorization form shall not be required for such
deduction.

ARTICLE 4
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4.3

Religious Exemption

43.1

4.3.2

Any unit member who is a member of a religious body whose traditional tenets or
teachings include objections to joining or paying service fees to employee organizations
shall not be required to join, maintain membership in, or pay service fees to the
ASSOCIATION as a condition of employment. However, such unit member shall be
required, in lieu of a service fee required by this agreement, to pay sums equal to such
service fee to one of the following non-religious, non-labor organizations, charitable funds
exempt from taxation under Section 501(c)(3) of Title 26 of the Internal Revenue Code:

United Way

SBVC Foundation

CHC Foundation

Or mutually agreed to by the ASSOCIATION, Employer and bargaining unit
member.

oo

Any unit member claiming this religious exemption must file a written request for
exemption with the ASSOCIATION. If the request is granted, the unit member shall, as a
condition of continued exemption from the requirement of paying service fees to the
ASSOCIATION furnish the ASSOCIATION with copies of receipts from the charity
selected, as proof that such payments have been made, or shall authorize payroll
deduction of such payments.

ARTICLE 4
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5.2

ARTICLE 5: RIGHTS OF ASSOCIATION AND MEMBERS

Nothing in this Agreement shall be construed to deny or restrict any unit member’s rights provided
under the Educational Employment Relations Act or other applicable State Laws and regulations.
The PARTIES recognize the right of unit members to join and participate in the legal activities of
the ASSOCIATION, and the alternative right of unit members not to join the ASSOCIATION and
participate in such activities.

The ASSOCIATION shall have the following rights in addition to any rights contained in other
portions of this Agreement pursuant to the following:

521

5.2.2

5.2.3

524

ACCESS TO EMPLOYEE WORK AREA. A reasonable number of ASSOCIATION
representatives shall have the right of access to areas which employees work during non-
duty hours, such as lunch and rest periods, provided there is no undue interference with
DISTRICT operations.

COMMUNICATION WITH MEMBERS. The ASSOCIATION may use institutional bulletin
boards, mailboxes, and other means of communication subject to reasonable regulations
by the DISTRICT. Prior to posting on bulletin boards, a copy of the communication shall
be furnished to the DISTRICT. All terms to be posted shall bear the date of posting and
the name and authorization of the ASSOCIATION and shall be removed by the
ASSOCIATION when applicability ceases.

USE OF DISTRICT FACILITIES. The ASSOCIATION has the right to use designated
DISTRICT equipment, facilities, and buildings during non-duty hours, provided that
advance permission is secured from a President or the Chancellor and all costs of
materials are borne by the ASSOCIATION.

PRESIDENTIAL PAID RELEASE TIME: The President of the ASSOCIATION or
designee shall be granted two hundred forty (240) hours of paid release time per school
year to be used for ASSOCIATION business. The President of the ASSOCIATION wiill
be allowed to designate bargaining unit members other than the President to use portions
of this allocation.

a. A written request must be submitted to the DISTRICT at least five (5) days in
advance, when possible, prior to such release.
b. Any hours beyond the two hundred forty (240) require approval of the DISTRICT.

5.2.4.1 ANNUAL CONFERENCE DELEGATE PAID RELEASE TIME: The
ASSOCIATION shall have the right to paid release time for ASSOCIATION
CHAPTER delegates to attend the ASSOCIATION annual conference. The
actual number of delegates is based on the official CSEA guidelines as printed
by the state office of the California School Employees Association, not to
exceed seven (7) delegates.

5.2.4.2 STATE-LEVEL OFFICER PAID RELEASE TIME: The ASSOCIATION may use
up to eighty (80) hours of paid release time per school year for attendance at
state-level activities. This shall apply only to duly elected/appointed state-
level officers who are members of the CHAPTER.

a. The ASSOCIATION will furnish the DISTRICT with a list of elected/appointed
state-level officers who are members of this CHAPTER within thirty (30) calendar
days of the election/appointment.

ARTICLE 5
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5.25

5.2.6

5.2.7

5.2.8

5.2.9

b. The ASSOCIATION President shall submit an official notice of ASSOCIATION-
related absence in writing to the DISTRICT at least five (5) working days, when
possible, prior to such release time.

C. Any hours beyond eighty (80) hours requires approval of the DISTRICT.

COPIES OF THE CONTRACT. The DISTRICT agrees to provide copies of this Agreement to alll
unit members after the execution of re-opener and successor contract agreements. At the
completion of each negotiation period the DISTRICT and ASSOCIATION will agree on a date
when contract copies will be distributed. All new employees shall be provided a copy of this
agreement by the DISTRICT at the time of employment.

FINANCIAL INFORMATION. Upon request by the ASSOCIATION, the DISTRICT shall make
available to the ASSOCIATION all public documents relating to finances which are relevant to the
representation of the bargaining unit, including the CCFS 311, after adoption by the Board of
Trustees.

BOARD AGENDA. The DISTRICT shall provide the ASSOCIATION with copies of the agendas
prior to meetings of the Board of Trustees.

RELEASE TIME FOR GRIEVANCE PROCESSING. Reasonable paid time shall be used by the
ASSOCIATION for grievance investigation or preparation. An authorized ASSOCIATION officer
or representative shall be released from his/her regular work duties, with pay, when grievance
resolution meetings are scheduled during regular working hours.

RELEASE TIME FOR NEGOTIATION PROCESSING. The ASSOCIATION shall have the right
to designate five (5) employees who shall be given reasonable time without loss of compensation
to prepare for and participate in matters of employer-employee relations. No more than one (1)
person from a single department shall be appointed to the negotiating team.

5.2
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6.1

ARTICLE 6: HOURS OF WORK AND OVERTIME

WORKWEEK/WORKDAY. The regular workweek of unit members shall be forty (40) hours and
the regular workday eight (8) hours, exclusive of lunch. These provisions do not restrict the
extension of a regular workday or workweek on an overtime basis when such is necessary to
carry on the business of the DISTRICT. The DISTRICT may establish a workday of less than
eight (8) hours or a workweek of less than forty (40) hours for all or any of its classified positions.
The DISTRICT may establish a ten (10) hour per day, forty (40) hour, four-day consecutive
workweek for unit members in accordance with the provisions of
Article 6.1.1. Each position in the unit shall have a regular minimum number of assigned hours
per day, days per week, and months per year. The DISTRICT shall establish the specific hours
of employment, including the beginning and ending times, for unit members at each work site.

The DISTRICT may change a unit member’s shift, beginning and ending times, provided that it
gives the unit member fifteen (15) calendar days’ notice, except in emergency circumstances. At
the unit member’s request, the unit member, ASSOCIATION and the DISTRICT agree to meet to
discuss the reason for the proposed change. The reason for the proposed change shall not be
arbitrary or capricious.

6.1.1. 10 HOUR - 4 DAY WORKWEEK. The DISTRICT and the ASSOCIATION agree that
the DISTRICT reserves the right to determine those employees that will remain on the
eight-hour, five-day workweek.

The DISTRICT will notify the ASSOCIATION in writing by February 1 of its intent to have
the four-day, ten-hour workweek during the summer months. The ASSOCIATION shall
notify the DISTRICT in writing within ten (10) working days of its intent to negotiate the
beginning and ending dates.

6.1.1.1. WORKWEEK/WORKDAY. The regular workweek shall not exceed forty (40)
hours for four (4) consecutive days. The traditional workweek shall be Monday through
Thursday; the non-traditional workweek shall be four (4) consecutive days starting any
other day other than a Monday. The DISTRICT reserves the right to determine the four
(4) consecutive workdays of any employee affected by this Agreement.

6.1.1.2. The administrative chain of command reserves the right to determine the
beginning and the ending of the shift as well as the lunch break for those employees
who work the four-day ten-hour workweek.

6.1.1.3. Employees working less than forty (40) hours per week on a regular basis, five
(5) days per week will be assigned the same number of hours per week in a four-day
period; however, their assignment rights to the position will continue to be based on the
total hours per week.

6.1.1.4. An employee that is assigned to work an eight (8) hour, five (5) day workweek
will not be allowed to switch to the ten-hour, four-day week. However, an employee who
is currently working an eight-hour, five-day workweek on the campuses will be allowed to
continue in their eight-hour, five-day workweek in their present work station and take
Fridays as comp time, vacation days or be assigned to work elsewhere.

6.1.1.5. All time reported on the Permanent Employee Work Report for the months of
June, July and August are to be reported in hours.

ARTICLE 6
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6.2

6.3

6.4

6.5

6.6

6.1.1.6. REST PERIODS. For each ten (10) hour shift, a unit member shall be entitled to
two (2) twenty (20) minute paid breaks.

6.1.1.7. OVERTIME HOURS. Except as otherwise provided herein all overtime hours as
defined in this section shall be compensated at a rate of pay equal to one and one-half
(1%2) times the employee’s regular rate of pay for all work authorized by the appropriate
supervisor. Overtime is defined to include any time worked in excess of ten (10) hours in
any one (1) day, or in excess of forty (40) hours in a calendar week.

6.1.2 ALTERNATE WORK SCHEDULE. The DISTRICT may establish an alternate work
schedule in accordance with Education Code 88040.

For the purpose of computing the number of hours worked, time during which the unit member is
excused from work because of holidays, sick leave, vacation, compensated time off, or other paid
leaves of absence, shall be considered as time worked by the unit member; however, provisions
of the Fair Labors Standards Act (hereinafter FLSA) may be applied.

The hours of service of cafeteria employees shall be set by the Director of Food Services and
may vary depending upon the needs of the DISTRICT, within the framework of the regularly
assigned minimum number of hours, and shall be posted no later than the preceding Thursday for
the following week.

LUNCH PERIODS. Unit members on duty for four (4) consecutive hours or more shall be entitled
to a duty-free lunch period. All unit members who are assigned a daily work schedule of six (6)
hours or more shall be required to take a lunch period, unless it is mutually agreed otherwise.
The lunch period shall not be less than thirty (30) minutes nor more than sixty (60) minutes and
the DISTRICT shall schedule lunch at or about the midpoint of a full-time unit member’s workday.

REST PERIODS. Unit members whose regular work schedule is between three (3) and six (6)
hours per day shall receive one (1) 15-minute rest period per day. Unit members whose regular
work schedule is in excess of six (6) hours shall receive two (2) 15-minute rest periods per day.
The rest periods shall be designated by the immediate supervisor as near the midpoint of each
pre-lunch and post-lunch work period as practicable, to accommodate the needs and efficiency of
the DISTRICT. Unit members whose regular work schedule is three (3) hours or less shall not
be afforded a rest period. @ Rest periods are a part of the regular workday and shall be
compensated at the regular rate of pay.

OVERTIME

6.6.1 Overtime includes any time required to be worked in excess of eight (8) hours in any one
(1) workday, except in the case of a work schedule calling for four (4) ten (10) hour days
in a forty (40) hour, four (4) day consecutive workweek as provided in Section 6.1, or any
time in excess of forty (40) hours in any seven (7) consecutive day work period or
calendar week. The DISTRICT may provide either compensation or compensatory time
off at a rate equal to one and one-half (1-1/2) times the regular rate of pay for unit
members directed by the DISTRICT to perform overtime work. The DISTRICT will advise
the unit member with the reason why compensation or compensatory time off is given.
This decision shall not be arbitrary or capricious. Provisions for compensatory time off
shall be governed by Section 6.7 below.

ARTICLE 6
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6.7

6.6.2

6.6.3

6.6.4

6.6.5

The workweek for any unit member having an average workday of four (4) hours or more
during the week shall consist of no more than five (5) consecutive working days. Such
unit member shall be compensated for any work directed by the DISTRICT to be
performed on the sixth (6") and seventh (7") day following the commencement of the
workweek at a rate equal to one and one-half (1 %2) times the regular rate of pay of the
unit member. Any unit member having an average workday of less than four (4) hours
per day during a workweek shall, for any work required to be performed on the seventh
(7”‘) day following the commencement of his/her workweek, be compensated at a rate
equal to one and one-half (1 ¥2) times the regular rate of pay of such unit member.

The authorization of any overtime shall rest with the DISTRICT management and any
and all overtime must receive prior approval from the immediate supervisor.  Unit
members shall not be paid for unauthorized overtime.  Where the assignment of
overtime would constitute an undue hardship on the unit member and the unit member
objects, the supervisor shall attempt to identify other qualified unit members desirous of
working overtime before directing such unit member to work overtime.

Scheduling of a unit member by their supervisor, that puts the unit member in overtime
status, shall constitute authorization of that overtime.

All overtime earned under the FLSA must be paid within the bargaining unit member’s
current pay period. All overtime earned under the FLSA is defined as anytime in excess
of forty (40) hours in any seven (7) consecutive day work period or calendar week.

For purposes of calculating the regular rate of pay, provisions of the FLSA shall be
applied. The calculation of the regular rate of pay for overtime purposes shall include
the monthly rate of pay as determined under Section 7.1 plus one-twelfth (1/12) of any
earned long service recognition pursuant to Article XI.

COMPENSATORY TIME OFF

6.7.1

6.7.2

6.7.3

6.7.4

Absent emergency circumstances, the DISTRICT shall give the unit member “advanced”
notice of the decision to grant compensation or compensatory time off. The DISTRICT
will advise the unit member with the reason why compensation or compensatory time off
is given. This decision shall not be arbitrary or capricious.

All overtime for which compensatory time is granted must be reported monthly to the
payroll office on the regular classified report form. The DISTRICT shall total the number
of hours of compensatory time off for each unit member on or about September 1 of a
given year. The DISTRICT shall pay unit members in cash for all accumulated
compensatory time accruing on this date. Such payment is to be based on the unit
member’s rate of pay at the time compensatory time off was earned.

Compensatory time off shall be granted at the appropriate rate of overtime.

The unit member request for compensatory time off must be answered by his/her
immediate supervisor within 10 days of his/her request.

ARTICLE 6
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6.8

OVERTIME EXEMPTIONS

6.8.1 The DISTRICT may exempt from overtime compensation and compensatory time off
those classifications which are subject to fluctuations in daily working hours not
susceptible to administrative control, including, but not limited to, college police, public
information assistants and recreation employees.

6.8.2 This exemption is to be considered separate and apart from the provisions in 6.6 but shall
not be applied to hours worked in excess of forty (40) hours in a calendar week.

6.8.3 The DISTRICT may exempt from overtime compensation those classifications defined as
exempt under the FLSA.

6.8.4 OVERTIME DISTRIBUTION. Overtime work shall be assigned as equally as is practical
among qualified unit members in the same classification taking into consideration the nature of
the work to be performed and the needs of the DISTRICT. This work will be offered to unit
members in the following order:

a. At the site where the work is located.

b. Throughout the DISTRICT.

ARTICLE 6
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7.1

7.2

7.3.

ARTICLE 7: PAY AND ALLOWANCES

RATE OF PAY. The parties agree to implement the classification and compensation study as
recommended by Johnson & Associates (Appendix G, Goal 1). The District will establish a new
classified salary schedule effective July 1, 2007 based on the results of the compensation study.

After implementation of the new Classified Salary Schedule, there will be an additional one-
percent (1%)) ongoing salary increase to the entire salary schedule effective July 1, 2007
(Appendix C).

SHIFT DIFFERENTIAL. The DISTRICT shall pay a shift differential at the rate of one and one-
half (1%2) percent of a unit member’s regular salary for twilight shift, two and one-half (2 %)
percent of the unit member’s regular salary for swing and split shifts, and five (5) percent of the
regular salary for graveyard shift.

7.2.1 TWILIGHT SHIFT. The regular assigned working hours on at least three (3) days of the
normal five (5) day workweek go beyond 5:30 p.m. Alternate work schedules such as
4/10 and 9/80 are excluded from receiving a twilight differential.

7.2.2 SWING SHIFT. The regular assigned working hours, on at least three (3) days of the
normal five (5) day workweek, go beyond 7:30 p.m.

7.2.3 GRAVEYARD. The regular assigned working hours, on at least three (3) days of the
normal five (5) day workweek, go beyond 3:00 a.m.

7.2.4 SPLIT SHIFT. The regular assigned working hours are split by a break of two (2) or
more hours on at least three (3) days of the normal five (5) day workweek.

7.2.5 The DISTRICT shall pay a shift differential at the rate of five (5) percent of the unit
member’s regular rate of pay for concurrently working a SPLIT SHIFT and a SWING
SHIFT in accordance with the provisions of both Sections 7.2.2 and 7.2.4 above.

7.2.6 The DISTRICT shall pay a shift differential at the rate of seven and one-half (7 %2) percent
of the unit member’s regular rate of pay for concurrently working a SPLIT SHIFT and a
GRAVEYARD SHIFT in accordance with the provisions of both Sections 7.2.3 and 7.2.4
above.

STIPENDS.
7.3.1 Bilingual stipend of $50.00 per month for each foreign language an employee is
required to verbally translate.
7.3.1.1 Those classifications and/or positions requiring the use of a second language(s)
will be established on an as needed/limited basis and shall be periodically
reviewed.

7.3.1.2 The stipend shall be established for assignment to a position designed by the
District as requiring the ability to communicate orally.

7.3.1.3 The District will notify the Association when a job classification and/or position
will receive the bilingual stipend.

7.3.1.4 The bilingual stipend will be for verbal translation only of a foreign language.
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7.3.2 Biliterate stipend of $50.00 per month for each foreign language an employee is required
to translate and/or interpret written material.

7.3.2.1 Those classifications and/or positions requiring the use of a second language(s)
will be established on an as needed/limited basis and shall be periodically
reviewed.

7.3.2.2 The stipend shall be established for assignment to a position designed by the
District as requiring the ability to communicate written materials.

7.3.2.3 The District will notify the Association when a job classification and/or position
will receive the biliterate stipend.

7.3.2.4 The biliterate stipend will be for translation and/or interpretation written material
only of a foreign language.

PAYCHECKS. All payroll warrants of unit members within the unit shall be itemized to include all
deductions, subject to payroll procedures of the County Superintendent of Schools.

FREQUENCY. All unit members shall be paid once per month payable on the last working day
of the month. The DISTRICT shall not be responsible for delays or errors caused by
instrumentalities beyond its control, including the Office of the County Superintendent of Schools
or the U.S. Mail.

SPECIAL PAYMENTS. Any payroll adjustment due a unit member as a result of working out of
class, re-computation of hours, or other reasons other than procedural errors shall be made by a
supplemental check issued not later than the next regular pay period.

7.6.1 PAYROLL ERRORS. Whenever it is determined, an error has been made in the wages
of an employee, the party identifying the error shall notify the other party in writing
as soon as possible. Following such notification, the error shall be corrected within five
(5) workdays. In the event of an underpayment to the employee, the DISTRICT will
provide the employee with a statement of the correction and payment within five (5)
workdays.

In the event of an overpayment to the employee, the employee will be given a reasonable
opportunity to meet with DISTRICT representatives to discuss the error. In the event
that the DISTRICT and the employee do not mutually agree to a repayment schedule, the
DISTRICT will deduct a portion of the employee’s wages (not to exceed 10% of the
monthly net salary) in subsequent months until the DISTRICT is fully reimbursed. An
exception to the 10% deduction restriction shall be made when the employee’s
employment in the DISTRICT is in the process of being or has been terminated or the full
10% deduction would cause undue hardship on the employee.

PROMOTION. Unit members granted a promotion shall be given a five percent (5%) salary
increase over their present salary and shall be placed on the step of the range of their new
classification which most nearly corresponds to the five percent (5%) increase but not less than
such increase. If, however, the five percent (5%) increase exceeds Step E on the range of the
new classification, the unit member shall be placed on Step E. The anniversary date for all unit
members granted a promotion shall be the effective date of promotion. If a unit member is
eligible for a step increase in their old classification within ninety (90) days of the effective date of
the promotion, such step increase shall be used for purposes of computing five percent (5%)
promotional salary increase.
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7.7.1 INITIAL PLACEMENT PROMOTED EMPLOYEES: A promoted employee’s previous
experience may warrant a higher placement, which in no case exceeds Step C unless the
provisions of Article 7.6 apply. Employees placed on Step A of the salary schedule will
be advanced to Step B on the first of the month following six (6) complete months of
service. Employees who are initially placed on any step other than Step A will be
advanced to the next step on the first of the month following twelve (12) complete months
of service. All advancements thereafter will be on a yearly basis.

7.7.2 INITIAL PLACEMENT NEW EMPLOYEES: New employees are placed on Step A of the
salary schedule unless previous experience warrants a higher placement, which in no
case exceeds Step C. Employees placed on Step A of the salary schedule will be
advanced to Step B on the first of the month following six (6) complete months of service.
Employees who are initially placed on any step other than Step A will be advanced to the
next step on the first of the month following twelve (12) complete months of service. All
advancements thereafter will be on a yearly basis.

MILEAGE. Unit members authorized to use their vehicles on DISTRICT business shall be
reimbursed for all miles required by the DISTRICT to be driven in the performance of assigned
duties at a rate established by Board Policy for all DISTRICT employees.

FOOD ALLOWANCE. All unit members employed in the cafeteria shall be entitled to one (1) full
meal during the working day for the price of 55 cents, and a beverage and light snack at no cost
during the morning and afternoon breaks.

MINIMUM CALL BACK TIME. Any unit member called back from off campus to perform services
outside his regular hours shall receive a minimum compensation of three (3) hours for such
services. This section shall not apply where such services are performed immediately preceding
or succeeding the unit member’s regular hours.

WORKING OUT OF CLASS. Any unit member required to work out of classification for five (5) or
more working days within a fifteen (15) calendar day period shall have his/her salary adjusted
upward beginning with the first working day in the higher classification. A unit member required
to work out of class shall receive five percent (5%) salary increase unless the increase exceeds
Step E of the higher classification, in which case the unit member shall be paid at Step E.
Working out of class assignments shall be limited to six (6) months unless the period is extended
by mutual agreement by the DISTRICT and the ASSOCIATION.

MEALS AND LODGING REIMBURSEMENT. The DISTRICT shall reimburse unit members for
the reasonable cost of meals and lodging in accordance with Board Policy, where the unit
member is on authorized DISTRICT business requiring him/her to spend the night away from
home.

IN-SERVICE TRAINING. The DISTRICT shall continue to support and provide an in-service
training program. An ad hoc advisory committee established by the DISTRICT and including
ASSOCIATION representatives shall continue to study training needs and recommend in-service
programs. DISTRICT approved in-service training shall take place during regular working hours
at no loss of pay or benefits to employees.

The salary of a unit member taking a voluntary demotion shall be Step E of the new range unless
Step E results in a salary increase over the unit member’s old classification. In such case, the
unit member shall be placed on the highest step in the new classification which would not result in
a salary increase over the unit member’s old classification.
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The DISTRICT agrees to initiate tax-deferred status for PERS for all bargaining unit members in
the PERS Retirement System.

ENROLLMENT FEES. EMPLOYEE. The DISTRICT shall reimburse permanent bargaining unit
members employed at least twenty (20) hours per week with one (1) year of service for credit
courses, excluding community service courses, successfully completed with a grade of “C” or
better at either of the two (2) DISTRICT campuses provided all of the following conditions are
satisfied:

7.16.1 All classes must be taken outside of the regular scheduled working hours of the
employee.

7.16.2 Only those classes offered by either of the two (2) DISTRICT campuses shall qualify for
fee reimbursement.

7.16.3 To qualify for enrollment fee reimbursement, an employee must present verification of
successful completion of the course and out-of-pocket expense for enrollment fee(s) only.

7.16.4 Enrollment fee reimbursement shall be limited to the current enroliment fee per semester
for each employee.

7.16.5 All courses for which a classified employee seeks tuition reimbursement must have prior
approval by their immediate supervisor and the Chancellor. If the request by the
immediate supervisor is denied, it may be appealed to the President/Vice Chancellor,
Fiscal Services.

7.16.6 REIMBURSEMENT. Classified employees on the classified employee salary schedule
shall be eligible for eighty percent (80%) tuition cost reimbursement for courses
completed outside of the DISTRICT with a grade of “C” or better which pertain to their
classified position. Such reimbursement shall be actual costs not to exceed eighteen
(18) semester units of coursework per year. However, no tuition cost paid by the
DISTRICT is to exceed on a per unit basis cost of similar coursework at the
University of California.

Only full-time classified employees who have completed their probationary period as a
classified employee shall be eligible for this benefit.

All courses for which a classified employee seeks tuition reimbursement must have prior
approval by their line manager and the Chancellor. If the request by the line manager is
denied, it may be appealed to the President/Vice Chancellor, Fiscal Services.

ENROLLMENT FEES. BENEFIT ELIGIBLE DEPENDENTS. The DISTRICT shall reimburse
benefit eligible dependents of bargaining unit members employed at least twenty hours (20) per
week with one year of service for credit courses, excluding community service courses,
successfully completed with a grade of “C” or better at either of the two (2) DISTRICT
campuses provided all of the following conditions are satisfied:

7.17.1 Only those classes offered by either of the two (2) DISTRICT campuses shall qualify for
fee reimbursement.
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7.17.2 To qualify for enroliment fee reimbursement, the employee or benefit eligible dependent
must present verification of successful completion of the course and out-of-pocket
expense for enrollment fee(s) only.

7.17.3 Enrollment fee reimbursement shall be limited to the current enrollment fee(s) per
semester for each employee and their eligible dependents.

7.17.4 Definition of Benefit Eligible Dependent includes a spouse, registered domestic partner or
child. (1) Child up to age 19; (2) Child between age 19-25 if they attend school full-time
(9+ units) or are more than fifty percent (50%) financially dependent and are not married
and reside with parent or are away at college. (3) Disabled children over age 19.

During the term of this Agreement the parties agree to meet annually to review the annual
allocation of $75,000 to determine if adjustments are needed.

GOLD CARD. When a unit member retires from the DISTRICT with at least fifteen (15) years of
service, he/she shall receive the existing DISTRICT “Gold Card” package available at the time of
retirement. The “Gold Card” package permits the retiree to enjoy certain free privileges in the
DISTRICT at the colleges.

ON CALL. “On Call” is not overtime and is defined as requiring a unit member to significantly
restrict off work activities such as remaining at home or within a specific distance from the
worksite.

Unit members required in writing and in advance to be on call by telephone, pager, fax or cellular
phone shall be compensated for the time they are on call. A unit member without advance
written authorization shall not be compensated. On call periods in excess of eight (8) hours
require the advance written approval of the College President, the Chancellor or designee.

Compensation shall be awarded on a straight time, hour-for-hour basis in minimum half-hour
increments. The unit member’s work hours may be adjusted to account for on call time or may
be carried as compensatory time off with supervisor's approval.

A unit member placed on call who does not respond to calls within 15 minutes shall not be
compensated. Lack of response without reasonable justification may be subject to discipline.

Unit members not subject to restrictions as described above may be called for consultation or
advice without compensation.

Unit members actually called back to work shall be compensated per Article 7.10 minimum call
back time.
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ARTICLE 8: EMPLOYEE EXPENSES AND MATERIALS

UNIFORMS. The DISTRICT shall pay the full cost of the purchase, lease, or rental of uniforms,
equipment, identification badges, emblems, and cards required by the DISTRICT to be worn or
used by unit members.

PHYSICAL EXAMINATIONS. The DISTRICT shall reimburse unit members for the cost, if any,
of a physical examination required as a condition of continued employment under Section 88021
of the Education Code.
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ARTICLE 9: LAYOFF AND REEMPLOYMENT

NOTICE OF LAYOFF. Upon the decision of the Board of Trustees to reduce the number of
bargaining unit employee(s) in the classified service of the DISTRICT, the DISTRICT shall send
written notice of layoff to the affected employee(s) and the ASSOCIATION not less than forty-five
(45) days prior to the effective date of layoff. This notice of layoff shall be sent by certified mail,
return receipt requested, or delivered in person to the affected bargaining unit employee(s) by the
DISTRICT. Affected bargaining unit employee(s) shall be informed of the reason for layoff,
his/her displacement rights, if any, and reemployment rights with copies of the letters provided to
the ASSOCIATION.

ORDER OF LAYOFF
9.2.1 The DISTRICT shall determine the specific positions to be discontinued.

9.2.2 The order of layoff of unit employees shall be determined by length of service. The
employee, who has been employed the shortest time in the affected classification,
including time employed in a higher classification, shall be laid off first.

9.2.3 For purposes of this section, “length of service” means date of employment in the regular
classified service. Seniority within a classification shall be calculated by length of service
within a classification, plus higher classification(s) in which the employee is serving or
has served. For the purpose of this section, a higher classification is any classification in
a higher salary range. A unit member who is voluntarily transferred laterally to a new
classification shall retain seniority in the prior classification. A unit member who is
voluntarily transferred laterally and/or voluntarily demoted to a new classification shall
accrue seniority in the new classification.

BUMPING RIGHTS. Bargaining unit employees who are subject to layoff shall exercise bumping
rights into an equal or lower classification in which the employee has served based on seniority.

OPTIONAL TRANSFER IN LIEU OF LAYOFF. Bargaining unit employees upon mutual
agreement may be transferred to vacant positions provided they are qualified or can be trained to
fill the vacancy.

LAYOFF IN LIEU OF BUMPING. A unit member may elect layoff in lieu of bumping rights and
maintain his/her reemployment rights under this Agreement.

EQUAL SENIORITY. If two (2) or more unit employees subject to layoff have equal seniority
within the classification, priority shall be given to the unit employee with the greater overall
DISTRICT seniority; if that be equal, determination shall be made by lot.

REEMPLOYMENT PROCEDURES.
9.7.1 A unit employee who is laid off shall be placed on a thirty-nine (39) month reemployment

list. The unit employee shall be required to maintain his/her current address on file with
the Human Resources Office.
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9.7.2 If, during a unit employee’s eligibility period for reemployment, a classification becomes
vacant to which the employee has a return privilege, the DISTRICT shall send written
notice offering reemployment by certified mail, return receipt requested, or telegram to
the last known address of such unit employee(s). A copy of this written notice shall be
sent to the ASSOCIATION.

9.7.3 A unit employee who receives such notice of reemployment and fails to respond in writing
within ten (10) working days shall be deemed to have rejected the offer of reemployment.

9.7.4 If the unit employee in a layoff status accepts the position being offered, the unit
employee shall have up to thirty (30) calendar days from the postmark date of the notice
to report to work. This does not preclude a unit employee from returning to work in fewer
than thirty (30) calendar days. Failure to report to work within the thirty (30) calendar
days shall be considered a rejection of the offer of reemployment.

9.7.5 A unit member rejecting an offer of reemployment under the conditions set forth under
9.7.3 or 9.7.4 above, on three (3) occasions shall have his/her name permanently
removed from the reemployment list. This does not include offers of reemployment that
do not restore the employee to the level of pay and status previously held at the time of
layoff.

9.7.6 A unit member reemployed after being laid off shall be fully restored to his/her
classification with all rights to permanent status. Service credit and benefits shall not
accrue during the period of layoff.

VOLUNTARY DEMOTION OR VOLUNTARY REDUCTION OF HOURS. Unit employees who
take voluntary demotions or voluntary reductions in assigned time in lieu of layoff shall be, at the
employee’s option, returned to a position in their former classification or to a position with
increased assigned time as vacancies become available, and with no time limit, except that they
shall be ranked in accordance with their seniority on any valid reemployment list. The salary of a
unit member taking a voluntary demotion shall be the lesser of his/her old salary or Step E of the
new range.

SENIORITY ROSTER. The DISTRICT shall maintain an updated seniority roster indicating each
employee’s classification seniority and hire date seniority. Such rosters shall be available to the
ASSOCIATION annually in December or prior to layoff.

REEMPLOYMENT. Unit employees shall be reemployed in the highest rated job classification
available in accordance with their classification seniority. Unit members, in order to be appointed
to a lower position, must be qualified for that position. Unit employees who accept a position
lower than their highest classification shall retain their original thirty-nine (39) month rights to the
higher paid position.

The PARTIES agree to meet and negotiate the impact of such layoff on those matters within the
scope of representation.
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ARTICLE 10: HEALTH & WELFARE BENEFITS

HEALTH & WELFARE BENEFITS. The DISTRICT shall provide a health, dental, vision, life
insurance, and employee assistance program for each unit member who works twenty (20) or
more hours per week on a regular basis. Individual unit members may select among plans
provided by the DISTRICT, but the DISTRICT shall choose the health care providers. During the
term of this agreement, the DISTRICT may change plans or carriers and the DISTRICT will meet
with the bargaining unit to review proposed plan changes prior to any agreement with carriers on
plan changes.

The DISTRICT shall provide to each unit member and their eligible family members the above
medical, dental, vision, life insurance, and employee assistance program during the period of this
Agreement at a total cost to the DISTRICT not to exceed $6000.00 per year. During fiscal year
2004-2005 the dollar amount provided by the DISTRICT shall provide a one-time augmentation of
$1780.00 per eligible CSEA unit member effective July 1, 2004. During fiscal year 2005-2006 the
District will augment the dollar amount provided for the purchase of health and welfare benefits
up to $2,115.60 per eligible CSEA unit member effective July 1, 2005. This dollar maximum is
consistent with the amount provided to all other units and/or groups within the DISTRICT. The
District will permanently increase the cap per eligible bargaining unit member to $7,000 and
provide a one-year augmentation (2006-2007) of up to $1700.00. This would provide a District-
paid benefit of up to $8700.00 per bargaining unit member for the 2006-2007 fiscal year. If
necessary, this one-year augmentation may be adjusted upward to cover the cost of the Blue
Shield HMO package with either of the offered dental plans at no additional cost to the bargaining
unit member effective July 1, 2006.

The District will permanently increase the cap per eligible bargaining unit member to $7,500.00
and provide a one-year augmentation (2007-2008) of up to $1,800.00. This will result in the
following:

1. Blue Shield HMO w/Delta PMI Dental or Delta DPO Dental at $10.00 employee payroll deduction per month for
ten months per benefit eligible employees or,

2. Kaiser HMO w/Delta PMI Dental at $288.00 annually or $24.00 employee payroll deduction per month for 12
month benefit eligible employees or,

3. Kaiser w/Delta DPO Dental at $876.00 annually or $73.00 employee payroll deduction per month for 12
month benefit eligible employees or,

4. Blue Shield POS w/Delta PMI Dental at $2302.44 annually or $191.87 employee payroll deduction per
month for 12 month benefit eligible employees or,

5. Blue Shield POS w/Delta DPO Dental at $2892.48 annually or $241.04 employee payroll deduction per

month for 12 month benefit eligible employees.

The Kaiser HMO plan will no longer include the Horizon Health EAP due to lack of participation.
However, Kaiser does provide this type of coverage under the current plan.

Option 1: The $10.00 deduction per month will be set aside in an interest bearing Health &
Welfare Account to be used to offset future Health & Welfare benefits only. Prior to the utilization
of these funds, any proposed expenditure will be discussed and presented to CSEA. It is also
understood that only those employee groups that participate in providing the Option of a $10.00
employee payroll deduction for their members may be the beneficiaries of these funds.

In any plan year in which the cost to the DISTRICT is less than the above maximums the
difference between the actual cost to the DISTRICT and the unit members shall be identified by
the DISTRICT and applied in future years toward any increase in the premium otherwise
absorbed by the unit members. During academic year 2001-2002 only, the DISTRICT shall
reimburse up to $300.00 per unit member to cover the additional cost of co-pays for office visits
and prescriptions for the Kaiser plan only.

HEALTH AND WELFARE COMMITTEE. The DISTRICT will establish a standing health and
welfare committee. The ASSOCIATION will designate three (3) of the members on the
committee. The purpose of this committee is to monitor costs and recommend changes. The
committee’s recommendations are nonbinding on the bargaining unit.
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ARTICLE 11: LONG SERVICE RECOGNITION

RATE. $200 will be added to the amount of annual stipend for each year of service on the
current Long Service Recognition Schedule. The new amounts shall be effective April 1, 1997.

Years of Service Completed # of Years of Amount of
With the DISTRICT Employment with the DISTRICT Stipend
6-11 5-10 $500
12-16 11-15 $650
17-21 16-20 $800
22-26 21-25 $950
27-31 26-30 $1100
32-36 31-35 $1250

37 and over 36 and over $1400

INITIAL PAYMENT. The first long service payment will be made in December of the first year
following five (5) complete years of employment.

PAYMENT. The amount of long service pay will be available to the unit members no later than
December 15, and only to those actually employed on November 30, except upon retirement in
which case the long service payment will be in proportion to the fraction of the year worked.
Payment will be by a check separate from the unit member’'s monthly paycheck. A “separate
check fee” charge, up to two dollars ($2.00) per check will be paid by the DISTRICT. If the fee is
over two dollars ($2.00) the unit member will pay the additional cost, not to exceed two dollars
($2.00). If the total “separate check fee” is over four dollars ($4.00), this section will be
renegotiated. The payment will be taxed at the long service recognition amount.

ELIGIBILITY. In order to be eligible for long service pay, a unit member must qualify for inclusion
in the retirement program, i.e. must be employed half time or more.
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ARTICLE 12: HOLIDAYS

The DISTRICT agrees to provide paid scheduled holidays:

2007-2008 2008-2009 2009-2010
Independence Day July 4 July 4 July 3
Labor Day September 3 September 1 September 7
Veteran’s Day November 12 November 11 November 11
Thanksgiving Day November 22 November 27 November 26
Friday following Thanksgiving Day November 23 November 28 November 27
Winter Break Dec 25-28, 31 Dec 25-26, 29-31 Dec 25, 28-31
New Year's Day January 1 January 1 January 1
Dr. Martin Luther King Jr. Day January 21 January 19 January 18
Lincoln’s Day February 8 February 13 February 12
Washington’s Day February 18 February 16 February 15
Memorial Day May 26 May 25 May 31

Winter Break was established to incorporate: Day in lieu of shopping day, fall semester recess
period, and day in lieu of Admissions Day.

Employee’s birthday to be added as an additional holiday to the schedule. The day must be
taken on a day within the month that the birthday falls; otherwise the holiday will be forfeited.

Regular unit members who are not normally assigned to duty during the holidays of December 25
and January 1 shall be paid for those two (2) holidays, and any additional holidays during the Fall
Semester recess period provided that they were in paid status during the workday of their normal
assignment immediately preceding or succeeding the holiday period.

LESS THAN FIVE (5) WORKWEEK. Unit members who work less than a five (5) day week
shall receive their normal pay for any of the above scheduled holidays provided it falls on a
normal workday. If said holiday falls on other than the normal workday, the unit member shall
receive holiday pay or time off equivalent to the total regularly scheduled weekly hours divided by
five (5) provided he/she is in paid status on the day immediately preceding or succeeding the
holiday. Said holiday time off shall be scheduled with approval of the immediate supervisor.

ADDITIONAL HOLIDAYS. Unit members shall be entitled to such additional holidays, other than
those in Article 12.1, as are ma