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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT

District Director, Economic Development & Corporate Training
DEFINITION:

Under the direction of the Chancellor of the San Bernardino Community College District (District), and in collaboration with the two college campuses, manages, administers and coordinates the corporate training, professional development and economic development programs and services of the District including the management of grant programs such as VTEA IC and the Economic Development Statewide Leadership Grant for CACT.

EXAMPLES OF DUTIES:

1. Manages various grants and programs such as the VTEA IC grant and program; Statewide Leadership Grant for Manufacturing; and the Economic Development Statewide Leadership Grant for Center for applied Competitive Technologies (CACT) for the District.

2. Serves as a member of the Economic Development Coordination Committee and chairs the Professional Development Center Coordinating Council for the District.

3. Coordinates economic development programs for the District, working in collaboration with the two colleges to ensure programs and services effectively meet community needs.
4. Develops resources through the expansion of District’s entrepreneurial activities among the campuses.
5. Interacts with public and private employers to assist in the development of comprehensive training contracts, assessments and performance solutions for delivery at the Professional Development Center, the colleges, and at off-campus sites.

6. Provides leadership for the coordination of Professional Development Center training classes including the preparation of curriculum and related training material, site selection, scheduling and registration, billing, and grade/completion documentation.

7. Provides leadership for the management and coordination of all Corporate Training programs offered for businesses, industries, and public sector employers offered through the Professional Development Center on behalf of both Valley College and Crafton Hills College.

8. Provides leadership for the management and coordination of the short-term Professional Development programs, seminars, and workshops.

9. Provides leadership for the management and coordination of the regional Center for Business Excellence (CBE).

10. Submits quarterly reports on income/expenditures for the Professional Development Center, and all other managed programs and centers.

11. Supervises the staff of Corporate Training, Professional Development, and the regional Center for Business Excellence.

12. Represents the Professional Development Center/District and CBE at off-campus meetings and events as necessary.

13. Performs other related duties as assigned.

MINIMUM QUALIFICATIONS

Education and Experience

· Master’s degree or equivalent combination of education and experience.

· Minimum of three (3) years experience in the area of contract education and/or training and one year of formal training, internship or experience in the management of a comparable program. 

KNOWLEDGES AND ABILITIES

Knowledge 

Knowledge of corporate training, professional development training and community education programs, needs assessment techniques; program development; marketing strategies; methods of research including statistical analysis; the coordination and management of not-for-credit programs in a community college setting; budget development and tracking; federal and state grant request and administration procedures; and contracting, accounting and record keeping principles.

Ability

Ability to plan, direct and control all activities of professional development staff; develop and implement marketing strategies; interpret and apply Federal, State, County, and District rules, regulations, policies, and procedures; direct and manage assignments; prepare written reports and oral presentations; communicate effectively both orally and in writing; develop and maintain cooperative relationships with local and regional employers, agencies and governmental entities; and supervise, train and evaluate staff.
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