SAN BERNARDINO COMMUNITY COLLEGE DISTRICT

PRESIDENT & GENERAL MANAGER, KVCR TV/FM
DEFINITION:  

Under administrative direction, plans, organizes, coordinates and directs the operations of the San Bernardino Community college District public radio station, KVCR-FM and the public television station, KVCR-TV.  The President and General Manager provides leadership and guidance participating in the review and execution of the District policies, programs and concerns as they relate to the stations’ broadcast operations and the community.
As President and General Manager of the District radio and television stations, the incumbent functions as the administrator of broadcast operations and programs.  In this capacity, the incumbent reports to the District Chancellor and is charged with the responsibility of planning, organizing and administering the public service radio and television operations and related activities.  Related activities include the planning and coordination of Distance Education deliver systems with the Director of Distance Education.  Delivery systems include broadcast, satellite, microwave, ITFS and other methods of electronically delivering instructional material from one point to another within the District to serve Crafton Hills College, San Bernardino College and the District Office.
EXAMPLES OF DUTIES:

Specific duties include, but are not limited to, the following:

1. Plans, organizes, prepares and administers the budget for the functions and activities of the District radio and television stations.
2. Develops, plans and coordinates community service programming and operations of the radio and television stations resulting in high-quality broadcasting services to the Inland Empire.

3. Prepares, submits and administers state and federal grants for both the public radio and public television stations.

4. Prepares, maintains and submits reports, licenses and applications to state and federal agencies including the Federal Communications Commission, Corporation for Public Broadcasting, Public Telecommunications Facilities Program, National Public Radio and the Public Broadcasting Service.

5. Plans, coordinates and consults with the Director of Distance Education to provide instructional delivery systems including broadcast, microwave, satellite, ITFS and other methods of delivery to and from Crafton Hills College, San Bernardino Valley College, The District Office and other Inland Empire locations.

6. Meets, coordinates and consults with administrators, faculty, staff, students and the general public on radio and television programming and related activities.

7. Participates in and makes recommendations on the hiring, supervision and evaluation of radio and television classified staff.

8. Develops, enhances and expands development efforts for both stations in all areas of fundraising.

9. Represents the radio and television stations at professional meetings relating to the programming, funding and operations of public broadcasting entities.

10. Develops and maintains an on-going involvement in the community.

11. Performs other related duties as may be required or assigned by the Chancellor.

MINIMUM QUALIFICATIONS:  

Education and Experience

Bachelor’s Degree in Communications or a related field and five years experience in a television broadcasting facility or related entity with at least three years in a senior administrative position or any combination of education and experience that would provide the required qualifications.
KNOWLEDGES AND ABILITIES:

Knowledge 

Thorough knowledge of radio and television programming, operations and fundraising; FCC rules and regulations pertaining to station operations; principles and practices of budget preparation and sound fiscal management; principles of supervision; copyright laws; new media technologies in Distance Education and advanced digital television broadcasting.
Ability

Ability to demonstrate expertise in the planning, organization and operation the District radio station and television in accordance with FCC rules and regulations and District policies; establish and maintain high broadcasting standards; supervise programming,  production, development, operations and engineering staff; develop and evaluate comprehensive plans and programs to satisfy present an future broadcasting and distance educational needs; deal effectively with representatives from public and private agencies and the general public; communicate effectively both orally and in writing.
DESIRED QUALIFICATIONS:

Masters Degree
