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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT

DIRECTOR, TRANSPORTATION CENTER

DEFINITION:

Under the direction of the responsible administrator at San Bernardino Valley College, the Transportation Center Director develops and manages a collaborative program integrating college programs and curriculum with the needs of local employers, transportation industry partners and governmental agencies.  The Transportation Industry Driven Regional Collaborative will work towards the goal of building a regional transportation hub in support of local impoverished areas.

EXAMPLES OF DUTIES:

1. Interacts closely with public and private employers, transportation industry contacts and governmental agencies to determine transportation industry needs in the distressed areas and to develop cooperative relationships in support of those needs.

2. Plans, develops, and implements curriculum in support of transportation industry needs, including, but not limited to, railroad, warehousing and logistics, and truck operators certificate programs.

3. Evaluates, refines and modifies programs and existing transportation related curriculum to adapt to changes in the evolving industry cluster.

4. In collaboration with industry employers and government agencies, explores advancement training for employed and under-employed workers and upgrade training to prepare workers for new technologies.

5. Establishes and provides leadership to an advisory committee including industry transportation partners.

6. Plans, organizes and coordinates an annual transportation industry symposium, including gathering and cataloging data from the symposium and incorporating symposium data into the program.

7. Coordinates special transportation related programs such as the alternative fuel project.

8. Develops an annual budget, tracks expenditures and submits quarterly reports on income/expenditures for all Transportation Center programs

9. Manages the grant application process and ensures that all grant related requirements are met and appropriate records are maintained for transportation related grants.

10. Supervises, trains, and evaluates the performance of assigned staff; assigns, monitors and reviews staff work for accuracy and compliance with District policies and practices; coordinates scheduling and completion of projects by determining operational priorities and resolving workload problems; applies disciplinary procedures when necessary.
11. Performs other related duties as assigned.

MINIMUM QUALIFICATIONS

Education and Experience

· Bachelor’s degree or equivalent combination of education and experience.

· Minimum of three (3) years experience in the transportation industry. 
KNOWLEDGES AND ABILITIES

Knowledge 

Knowledge of advanced transportation technologies; managing a collaborative program; curriculum and program development; marketing strategies; budget development and tracking; federal and state grant request and administration procedures; and contracting, accounting and record keeping principles.

Ability

Ability to plan, direct and control all activities of transportation center staff; develop and implement marketing strategies; interpret and apply Federal, State, County, and District rules, regulations, policies, and procedures; direct and manage assignments; prepare written reports and oral presentations; communicate effectively both orally and in writing; develop and maintain cooperative relationships with local and regional employers, agencies and governmental entities; and supervise, train and evaluate staff.
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