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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT

EXECUTIVE DIRECTOROF DISTRIBUTED EDUCATION & TECHNOLOGY SERVICES
DEFINITION: 
Under the administrative direction of the Chancellor, the Executive Director of Distributed Education & Technology Services will coordinate all distributed education activities and District technology services with Crafton Hills College and San Bernardino Valley College. The Executive Director of Distributed Education & Technology Services will provide a broad vision and leadership for the development of distributed education, instructional and administrative technology, printing services and be responsible for the instructional integrity and coordination of all distributed education activities, leadership, and direction in creating alternative learning environments on and off-campus.  Distributed education means instruction in which the instructor and student are separated by distance and interact through the assistance of communication technology.
EXAMPLES OF DUTIES:
· Implements District and State policies regarding distance or distributed education to ensure that the services offered are of the highest possible quality, meet the educational needs of the greatest number of students, and are provided at the most reasonable cost.
· Coordinates and provides direction liaison with educators, administrators, funding agencies, students, faculty, staff, administration, alumni, industry and the community to facilitate effective utilization of distributed education.

· Chairs and/or serves as a member of appropriate instructional committees working with SBVC and CHC including faculty senates in the development and administration of long-range strategic, fiscal and educational plans for distributed education. 

· Manages and provides contract administration to Collegis for district-wide computing services, consultants, and vendors including development of online systems and material to augment and enhance distributed education delivery management and maintenance of contracts for District’s course management software and other related programs.

· Represents the District in relationships and associations with other agencies and institutions regarding college-level distributed education activities and services including evaluation and development of proposals for the effective use of distributed education technologies to further the mission and goals of the District and its campuses with its community partners.
· In conjunction with San Bernardino Valley College and Crafton Hills College, manages the Telecommunication and Technology Infrastructure Program (TTIP) including needs assessment, budget development and monitoring, program implementation and required reporting and coordinator with the California Community Colleges Chancellor’s Office. 
· Coordinates with management and staff of KVCR-TV-FM in scheduling telecommunications facilities, programming, production services, promotion, broadcast and distribution of courses and materials.
· Acquires and maintains pertinent information regarding the success and retention of students being served by distributed education including all reports required by management, the Board of Trustees, State Chancellor’s Office, state agencies and other groups.
· Prepares the annual fee reports for Intelecom, Public Broadcasting Service – Adult Learning Service and other distributed education contractors.

· Directs the preparation, promotion, and distribution of distributed education course description materials, brochures, registration information, public information releases, and related materials for print and/or on-air distribution.

· Manages District Publications and Printing Services.
· Supervises, directs and evaluates staff assigned to the distributed education office, Computing Services and the District Publications and Printing Services.
· Develops, instructs, secures, and oversees training programs appropriate for alternative delivery. 
· Performs other related duties as assigned.

MINIMUM QUALIFICATIONS:  

Education and Experience

· Possession of a Master’s Degree from an accredited institution of higher education in education, instructional technology, or a related area.
· Two years of experience in administration of post-secondary education at least at a level equivalent to a large department;

· Four years of experience in full time teaching at the post-secondary level;

· Experience teaching in one or more distributed education modalities.
· Demonstrated sensitivity to and understanding of the diverse academic, socio-economic, cultural, disability, and ethnic backgrounds of community college students.

DESIRABLE QUALIFICATIONS
Experience in the development and monitoring of budgets

Experience in developing funding sources and/or partnerships
Knowledge

Knowledge of current technologies utilized in distributed education, current and emerging distributed education modalities, California Community College philosophy and mission, management and supervision principles, budgetary management.

Abilities

Ability to communicate effectively both orally and in writing, work collaboratively with faculty, staff, and administrators; supervise and direct staff, manage the budget effectively, work with students, faculty, and staff from diverse academic, cultural, ethnic, and socioeconomic backgrounds.
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