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Preparing a Bid with SBCCD
Bidding for SBCCD Projects

UCCAP (Uniform Construction Cost Accounting Procedures)
Informal bidding through PlanetBids (< $200,000)

Prequalification Program : This program will apply to 
construction projects between $200,001 and $3,000,000

Public Bid : (General biding process)



Preparing a Bid with SBCCD
Bidding Process
• Advertisement for public bids
• Request for Proposal (RFP), NIB
• Job Walk
• Requests for Information (RFI)
• Addenda
• Bid Submittal
• Bid Opening Date/Time
• Notice of Intent to Award (NOITA)
• Board Approval
• Construction Contract and Purchase Order (PO)
• Notice to Proceed (NTP)



Bid Package

• Bid Alternatives
• Allowance
• Required License
• License and Department of Industrial Relations Number (DIR)
• Scope of Work
• Time Schedule
• Subcontractors
• Public Works Reforms (SB 854) Requirements
• Prevailing Wage Requirements
• Bonds (Separate Payment and Performance Bonds)
• Notice of Inviting Bids (NIB) Exhibits





Procurement Schedule (Example)

• NIB Issued
• Pre-proposal Meeting: 8:00 am PST

Saturday 
Wednesday

July 4, 2020
July 8, 2020

• Requests for Clarifications (“RFCs”)
• Due prior to: 2:00 pm PST
• Final Addendum Issued

Wednesday

Wednesday

July15, 2020

July 22, 2020
• Bid Due prior to: 2:00 pm PST Friday July 31, 2020
• Bids Opened on:
• Anticipated Start 30 to 45 Days

Friday July 31, 2020



Bid Submissions

 Submit Proposals To: PlanetBids.com
https://www.planetbids.com/portal/portal.cfm?CompanyID=29414
 Bidders must be a registered vendor with SBCCD in Planet Bids to submit.
 Any bids received after the time and date stated above or after any extensions 

due to material changes will not be opened. "Please take notice that PlanetBids’
system will not allow electronic submissions after 2:00 PM PDT".

 The proposals shall be submitted by the bidders through PlanetBids
Sealed Envelope electronic system

http://www.planetbids.com/portal/portal.cfm?CompanyID=29414


Bid Opening 
• San Bernardino Unified Community College District and PMT will 

hold a bid opening shortly after the receipt of the bids and 
“UNSEAL” the electronic bids on the same day. The details of
this will be provided in a future Addendum.

• The bids will be tabulated, analyzed for completeness, and 
assurance that all forms have been received in accordance to the
instructions to bidders

• Lump Sum bid will be awarded to the Lowest Responsible 
Bidder, the successful bidder will receive a notification of intent
to award



Notice of Intent to Award (NOITA)
Requirements

• Two sets of Contract Agreement
• Performance and Payment Bonds
• Other Forms of Construction Agreement
• Proof of Department of Industrial Relations Number (DIR #)
• Certificate of Insurance per Contract Requirements
• California Proof of Active Construction Contractor License
• Completed Supplier Information Form
• Completed W-9



NO'TIICEOFINTENT TO AWARD CONTRACT

ViaEm.ii
September 4, 2020

ChampionEled ric Inc.
3950Ga:mer Road.  Riverside,
CA92301

Attn: Pa! Howard

Subject: San Bernardino Community Colleg,e Disrnic,t rmstnict') 
Crafton Hills Exte, icrLi ghtin.g Project #CC•02-3626.01  
Goml,ruciion Services.NOITA-Revised

Pleas.e lake notice, that pursuarit to the lnsll'uc;,li onfor Bidders 1iss11edby the Distrio! in conneciion with the above
referenc ed Project. This shall cornrlitute !he Dislricfs Notice of Intent to Award lhe Contract fur the cons.lruction
service fur Cra fton Hlil l s Exterior Lightin,g Project #CC02-.3626.01. The [li 31rict in,t emis to award the Contract
for the Project iin the amount of $834 ,900.00 to Champion Electric, In c. as, the responsbi le and responsive
bidder.. Award •Ofthe Contract for !he Projeol will be considered by the Dislricl's Board ,of f rw,lees al !he monthly
meeting ol the [listrici's Board of Trnslees on Oc,tobe r 8, 21120beginning al 4:00 pm via conlerence video/call at
Zoom Conference: http.s:J/cccoonfer..zoom..11sM549366869 or {669) 900-6833. Champion Electric, Inc. is
11;•eicome lo attend.

It iis the Distnicfa Intent lo Award the Conlraci provided that all of the following requirements are complied.
Please furnish lihe follo"l!.1ing dorumenls to he District as soon as possible, no later frlan September 17 2020 at
4:110PM. (exceptII.ems 2 a11,d8 below, see dates below)

1. Gonlracior Form Agreement 11.'ith your signature for final execution. Please nole that each page of
the Contract Agreement needs lo be liUed out where applicable and signed in the lower r ight-han d
corner as acknO'.vledgemenl Iha! you have read and agreed l o all lenms containedon frlat page and
the Agreement, and corpo·rale seal is required..

2. All Performance• and Pai;,menl bonds· or ihe above lola! awarded amounl shall be exoouled







Q&A



Procurement Technical 
Assistance Center
2022

Julie Ann Santana-Padilla, EdD
Director, PTAC

Julie.santana-padilla@rccd.eduRCCDPTAC.COM

mailto:Julie.santana-padilla@rccd.edu
https://www.rccdptac.com/


Government vs Commercial

• Diversify your business
• Increase sales

• Regulations

• Competition

• Cost breakdown

• Disclosure of customers and 

contracts

• Disclosure of operational system

• Labor Laws

• Audits

Benefits of doing business 
with the government



Potential New Customers

• Federal Government
• State Government
• Local Government

– Cities
– Counties
– School Districts

• Government Prime 
Contractors



Procurement Technical Assistance 
Center (PTAC)
This procurement technical assistance center is funded in part 
through a cooperative agreement with the Department of Defense.

Services
∗ Procurement hands-on counseling and technical support 

∗ Full service bid matching via e-mail; automatic searches every business 
day for customized 

“key words” pertaining to your business

∗ Regular workshops on doing business
with government agencies and related 
topics 



Services

BASICS MARKET RESEARCH MARKETING PROCUREMENT POST-AWARD

Certifications

Gov Requirements
- Cybersecurity

Capability 
Statement

Strategies
Contract 

Management

Audit/Reviews

Tools/Resources
Business 
Opportunities

Buyers

Competitors
Procurement

Proposals

Regulations

Acquisition ProcessSAM

ID  Services 
and Products 
Codes

Government 
Systems

WAWF

TOUCHPOINTS



Outreach events
• How to become a GSA 

contractor

• Doing business with the 
government(webinar)

• Doing business with the 
State of California

• Government Capability 
Statement (Online 
Training)

In-person | Webinar | Online Training

WWW.RCCDPTAC.COM

https://www.rccdptac.com/


https://events.zoom.us/e/view/YvP3glUXTqKs9sSsR4upoA?id=YvP3glUXTqKs9sSsR4upoA

https://events.zoom.us/e/view/YvP3glUXTqKs9sSsR4upoA?id=YvP3glUXTqKs9sSsR4upoA


Locations

8

94 PTAC 
Primary 
Locations

Source: DLA presentation (122020)  https://www.dla.mil/SmallBusiness/PTAP/

https://www.dla.mil/SmallBusiness/PTAP/


PTAC Client’s Requirements

• Have a business
• Business location: Riverside or San Bernardino counties
• Customer base that demonstrates past performance
• Computer literacy
• Respond to our two surveys:

– Contract awards – quarter report
– Annual Customer Satisfaction Survey



Thank you!

Riverside Community College District
Office of Economic Development

3801 Market Street
Riverside CA 92501

Telephone: 951-222-8887
Email: ptac@rccd.edu
Website: www.rccdptac.com

Connect with us “Construction - Business 
Collaboration | IE PTAC
www.linkedin.com/groups/13934654/

LinkedIn: www.linkedin.com/company/ieptac
Facebook: www.facebook.com/ieptac/

mailto:ptac@rccd.edu
http://www.rccdptac.com/
http://www.linkedin.com/groups/13934654/
http://www.linkedin.com/company/ieptac
http://www.facebook.com/ieptac/
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